
 
AGENDA

VENETA CITY COUNCIL 
MONDAY, APRIL 11, 2016 – 6:30 P.M. 

Veneta Administrative Center, 88184 8th Street, Veneta, Oregon 
 
6:30 1.  CALL TO ORDER 
 
6:30 2. PUBLIC COMMENT - Maximum time 20 minutes.  Speakers will be limited to 3 minutes each.  The Council will 

not engage in any discussion or make any decisions based on public comment at this time; however, they 
may take comments under advisement for discussion and action at a future Council meeting. 

 
6:40 3.  CONSENT AGENDA  

a. Accounts Payable  
i. To be Paid – Payable through April 5, 2016 (pgs. 3-17) 

b. Temporary OLCC Liquor License for St. Thomas Becket Academy (pgs. 19-20) 
c. Banner Permit from N.E.W. PTA/Elmira Elementary for Talent Show & Auction (pgs. 21-22) 

    
6:45 4. COUNCIL BUSINESS AND REPORTS 

a. Business 
(1) Appointment to the Veneta Park Board (Position 4) (pg. 23)  
(2) Appointment to the Veneta Budget Committee (pgs. 25-26) 
(3) Request from Lane Arts Council to Reduce the Community Center Rental Fee (pgs. 27-28) 
(4) Donation Request from Mid Lane Cares for Benefit by the Glass Fundraising Event (pg. 29) 

 
b. Council/Committee Liaison Reports 
 

6:55 5. STAFF REPORTS 
  a. Community Development Director……………………………..………...…..................…Kay Bork  

(1) Transportation Utility Fee Ordinance No. 527 – First Reading  
i. Agenda Item Summary (31-32) 
ii. Ordinance No. 527 - AN ORDINANCE ADOPTING A TRANSPORTATION UTILITY FEE  

FOR THE CITY OF VENETA. For first reading by title only (pgs. 33-40) 
 

7:15  b. Public Works Director…………....………………..…………...….............................…Kyle Schauer  
(1) Engineer’s Local Improvement District Report for 8th St. Sewer Improvements (pgs. 41-44) 

 
 c. City Administrator…………………………...…...……………….……….…………..…..…Ric Ingham  

(1) Removal of Park Board Member for Non-Performance of Duty (pg. 45) 
(2) Filling Council Vacancy 
(3) Questions from Councilors 
 

7:35 6. OTHER 
    

7:45 7. ADJOURN 
 

 
 

 
 
 
 

To access City Council meeting materials please go to http://www.venetaoregon.gov/meetings 
 

Times are approximate. This meeting will be digitally recorded.  Location is wheelchair accessible (WCA). Communication interpreter, 
including American Sign Language (ASL) interpretation, is available if notice is given at least 48 hours prior to the start of the meeting.  
Contact the City Recorder, Darci Henneman, via phone (541) 935-2191, Email dhenneman@ci.veneta.or.us, or TTY 
Telecommunications Relay Service 1-800-735-1232. 
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OREGON LIQUOR CONTROL COMMISSION 

TEMPORARY SALES LICENSE APPLICATION 
~ - . -:---;-1 

The Temporary Sales License (TSL) allows you to sell distilled spirit~, malt beverages, wine, and cid~r;fur_:-crrff}~in~~it~~_Hf' Sj:lflci~l yv~r_ t \ '\ 
licensed area, manufacturer-sealed conta1ners of malt beverage, wme, and c1der for dnnk1ng out of~hi'J\SpEtC:~tltc~a;Flnd , 
malt beverages, wine, or cider in a securely covered container (i.e. growlers) for taking out of the sp~i<3~~nt licensed area. ' \ \ \\ 

Process Time: OLCC needs you~ completed application in sufficient time to approve it. Sufficie~~ 1fl~~ is typ\~11y21 ~ ~016 : !_~) 1\ 
process your application if it is not submitted in sufficient time for the OLCC to investigate it. __..., I 
weeks before the f1rst event date listed 1n #11 below. Some events may need extra processmg tl~;__tf-L<iYI-CCvKi'ay refuse to ·\ 

License Fee: $50 per license day or any part of a license day. Make payment by check or mo ey O~rfif'~ ~EN ETA J 
OLCC. A license day is from 7:00 am to 2:30am on the succeeding calendar day. ..J 

1 
' / ----

License Days: In #11 below, you may apply for a maximum of seven license days per application form. 

PLEASE PRINT 

1. Applicant Name: Socefl of if, Pi·vs KJEo!te--.e 0~ .Inc, 

3. Mailing address: 2S"~b Cf G 13o J+oVl Rd 
4. City: Ve.n efg 0{) 

5. State: ---=::______:_"-_,__ __ 6. Zip Code: Cf.t '-f "JT 1. Fax: f"j/-'13S'-Lf/20 

8. Contact Person: ..::A....:....:JI1L.::d::::.:re-=-=vv~_.J1:[3~eJ:::::.:.::a,::e:::..:-r:___ __________ _ 9. Contact Phone: Cf'-11- 91.2- SoY-( 

1 o. Event Name: _S_t"---' ,..__IhLI-L-""Oc:....""?~CI.:::>......:=_\. _ _,B::........:::ec=..:.l\t..!..:::e~f~· ___:_A~u=c..::_:·f_,_· ~"""o'---'-n.:___ _____________ _ 

11. Date(s) of event (no more than seven days): _L.)'\--=--=0..!../1-. _T-"-. ----,Jr---l.--=D=--J=-=b~----------------
12. Start/End hours of alcohol service: Li; 30 DAM ijSI PM to q; 3 0 DAM~ PM 

13. Address of Special Event Licensed Area: 2 5 2 b 1 £ Bo l +-o VI Rd V e-ne-tq 9 7- t-J "2 JZ 
(Street) (City/Zip) 

14. Is the event outdoors? D Yes 9l No ~ 

14a. If no. ;n what a'ea(') ofthe bulld;ng ;,.he eventlocate<l? Sc hex> { ~IM J 1-b.l/ Luc, 1 j v e.s t: ~0 It'; rAJ-/;, r<v M 

14b. If yes, submit a drawing showing the licensed area and how the boundaries of the licensed area will be identified. 

15. List the primary activities within the licensed area: OiY>ne"f"' lrve r Sile"1+ Auc.J;o V1 l ! l3 la?k;, S'a. c;./c k.b I e.5 
"' > 

16. Will minors be allowed at the event? lSjt'Yes D No :Ju~+ .f.o Serve -food O.A/ L:.J_ 
17. If yes, will minors and alcohol be allowed in the same area? DYes~ No 

18. What is the expected attendance per day in the licensed area (where alcohol will be sold or consumed)? 2.5"'0 

PLAN TO MANAGE THE SPECIAL EVENT LICENSED AREA: If your answer to #18 is 501 or more, in addition to your answers to 
questions 19, 20, and 21, you will need to complete the OLCC's Plan to Manage Special Events form, unless the OLCC exempts you 
from this requirement. 

. . 21. Describe your plan to manage alcohol consumption by adults. Wq +c..i.t 
'-~' las:s et . ..s ,. > L J, · 

d"'" 1 c ~ .5 urre<:!... sf i?eCA'/ J Spi t"-~lfJ SfvV1 b /~ , OVJe 

~-~<-r Cf,30 pV'-1 
TSL Application - Page 1 of 2 1-800-452-0LCC (6522) 

www.oregon.gov/OLCC 
(rev. 08/2014) 
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A nonprofit or charitable organization with a Registry Number issued by the Oregon Secretary of State's office (see TSL Application 
Guide) may use servers who don't hold a service permit. These servers must attend training provided by the applicant and read, sign, 
and date the OLCC provided brochure What Every Volunteer Alcohol Server Needs to Know. 

22. Nonprofit or Charitable Organization Oregon Registry Number (or "N/A" if not applicable): _3_____,8>=· _Cf_o_<:?.---=~'------·-_8_·---=s-'--------
23. List name(s) and service permit number(s) of alcohol manager(s) on duty and in the licensed area: 

Ro.7!eVJe. 0, Vorhl) # 1Cfo31 3 

2- f -lDJ.-o 

LIQUOR LIABILITY INSURANCE: If the licensed area is open to the public and expected attendance is 301 or more per day in the 
licensed area, you must have at least $300,000 of liquor liability insurance coverage as required by ORS 471.168. 

24. Insurance Company: ___ .L/11-"'--'4__._ _____ _ 25. Policy#: __ _,/1/..!:...,_~A-'--- 26. Expiration Date: /1/-4-

27. Name of Insurance Agent: ------'11/'-<--"-A--'------------- 28. Phone _ ___,!l/'-"'--..::.·/1--'---------

29. Will you serve distilled spirits by the drink? JZ1 Yes D No 

If yes, list three different substantial food items; if no, list two: 

1) Thi - ~: p 2) __ ~_D_u_~_i _____ 3) V c/J -e.-fa r-Io~ 

GOVERNMENT RECOMMENDATION: Once you've completed this form to this point, you must obtain a recommendation from the local 
city or county named in #30 below before submitting this application to the OLCC. 

30. Name the t(ity if the event address is within a city's limits or name the county if the event address is outside the city's limits: 
\) ene+q 

I affirm that I am authorized to sign this application on behalf of the applicant. 

32. APPLICANT SIGNATURE:____!:_------'~---=--=~...,==------------ 33. Date: ~ ·-.28- f.b 

CITY OR COUNTY USE ONLY 

The city/county named in #30 above recommends: 

D Grant D Acknowledge D Deny- (attach written explanation of deny recommendation) 

City/County Signature: Date: 

FORM TO OLCC: This license is valid only when signed by an OLCC representative. Submit this form to the OLCC office regulating the 
county in which your special event will happen. 

OLCC USE ONLY 

Fee Paid: ________ _ Date: _________ _ Receipt#:------------

License is: D Approved D Denied 

OLCC Signature: Date:-----------

TSL Application - Page 2 of 2 1-800-452-0LCC (6522) 
www.oregon.gov/OLCC 
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APPLICATION AND PERMIT TO OCCUPY OR 

PERFORM OPERATIONS UPON A STATE HIGHWAY 

PERMIT NUMBER 

See Oregon Administrative Rule, Chapter 734, Division 55 CLASS : I KEY# 

GENERAL LOCATION PURPOSE OF APPLICATION 
(TO CONSTRUCT /OPERATE/MAINTAIN) 

HIGHWAY NAME AND ROUTE NUMBER 

Territorial HWY- 200 

HIGHWAY NUMBER ICOUNTY 

200 Lane 
BETWEEN OR NEAR LANDMARKS 

I 

D POLE TYPE I MIN. VERT. CLEARANCE 
LINE 

D BURIED 
CABLE 

TYPE 

TYPE 

8th St. &·9th St. across Territorial HWY D PIPE 
LINE 

HWY. REFERENCE MAP 

I 

DESIGNATED FREEWAY liN u.s. FOREST I FEE AMOUNT 

D NON-COMMERCIAL 
AML D YES [X] NO D YES [8] NO SIGN 

AP-NPLICt:~ANbT N' A'\JM~E AN" D ADrrDRESSA ) .,- lvl MISCELLANEOUS OPERATIONS AND/OR FACILITIES AS 
L 1- ( ~ 1-~ _ __;;D;.:E;.:S..;;C.:..;R;.::IB-=E=-D-=B.:;E::.;LO::;.;W~------------c... \ V"\ l rc.\.., \_.i e.'((\ e t:\r, I FOR ODOT USE ONLY 

. BOND REQUIRED REFERENCE: AMOUNT OF BOND 

p .. o .. '?:o>C· 2_ (\q DYES [X] NO ~::r~34'55 

~ \ \'"'rt \~I( CA.. ) 0
,/::) INSURANCE REQUIRED REFERENCE: SPECIFIED COMP. DATE 

"' q l L\ 3/ [X] YES D NO ~:~,\34'55 

I 

DETAIL LOCATION OF FACILITY(For more space attach additional sheets) _______ ... -·-:;·--:::·-: l 
rr:=:\-~f;.~ rr:.-.;-_\ r~~~ \ ·i \\/ ~ < ! · • \ 

MILE 
POINT 

MILE 
POINT 

ENGINEERS ENGINEERS SIDE OF HWY OR DISTANCE FROM : 1 r·SURIEEi"..Clffi"L£XJ.R-P~:- --sP;)\N\ ' \ 
STATION TO STATION ANGLE OFCROSSING <..ENTER OF PVMT R/W LINE D~p'niNERT. SIZE AND KIND LENpT~\ j TO 

'\ \; L; t,! 

HWY 200 
19.70 

115+32 90 degrees varies varies 

DESCRIPTION AND LOCATION OF NON-COMMERCIAL SIGNS OR MISCELLANEOUS OPERATIONS FACILITIES 

SPECIAL PROVISIONS (FOR MORE SPACE ATTACH ADDITIONAL SHEETS) 
TRAFFIC CONTROL REQUIRED -OPEN CUTTIN PAVED OR SURFACED AREAS ALLOWED? 

.• D YES [OAR 734-55-025(6)] [X] NO • D YES [OAR 734-55-100(2] [8] NO (OAR 734-55-100(1) 

+AT LEAST 48 HOURS BEFORE BEGINNING WORK, THE APPLICANT OR HIS CONTRACTOR SHALL NOTIFY THE DISTRICT 
REPRESENTATIVE AT TELEPHONE NUMBER: 
OR FAX A COPY OF THIS PAGE TO THE DISTRICT OFFICE AT: SPECIFY TIME AND DATE IN 

THE SPACE BELOW. 
+A COPY OF THIS PERMIT AND ALL ATTACHMENTS SHALL BE AVAILABLE AT THE WORK AREA DURING CONSTRUCTION. 
+ ATTENTION: Oregon Law requires you to follow rules adopted by the Oregon Utility Notification Center. Those rules are set forth in OAR 

952-001-0010 through OAR 952-001-0090. You may obtain copies of the rules by calling the center at (503) 232-1987. 
CALL BEFORE YOU DIG 1-800-332-2344 

COMMENTS - ODOT USE ONLY 

IF THE PROPOSED APPLICATION WILL AFFECT THE LOCAL GOVERNMENT, THE APPLICANT SHALL ACQUIRE THE LOCAL GOVERNMENT 
OFFICIAL'S SIGNATURE BEFORE ACQUIRING THE DISTRICT MANAGER'S SIGNATURE. 

LOCAL GOVERNMENT OFFICIAL SIGNATURE TITLE DATE 

TITLE TELEPHONE NO. 

DISTRICT MANAGER OR REPRESENTATIVE APPROVAL DATE 

X 
734-3457(2-06) 
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STREET BANNER PERMIT APPLICATION 

City of Veneta 

VENETA 
PO Box458 
88184 81h St 

Veneta, OR 97487 
(541) 935-2191 

Oreg II "v 

This form must be submitted to Veneta City Hall no later than three weeks prior to the date requested. Applications will be 
processed on a first come, first serve basis. All banners are subject to appropriate jurisdictional approval. Banners are only 
allowed for the following entities: governmental entities, special district organizations, non-profit organizations. Banners 
shall be permitted to promote only the following activities: public service activity which provides benefits to the community 
as a whole; artistic or literary activities, provided that artistic shall include music and the performing arts; scholastic activities 
which are defined as activities sponsored by organizations which carry on general education activities. Banners may display 
the name, slogan, advertising, logo or trademark of any sponsor of the activity. Banners shall not be permitted to advertise 
the following: promote or be sponsored by any political candidate/party, religious, issue group, or be carried on for the 
purpose of earning a profit. 

1. ~~;~;,izatioNt~£':?~ ?\] !F;\ \c.E) en4-w 
Purpose: ~ ~\t)_g.';::5f ti?ic±fo~ ·~ 
Contact Person: \ Cl!O'\ rn u. t-; u ts \ e C 
Phone Number: Jj · . _ _ . · 
Email: ____________________________ _ 

2. Permit lnfor0 r!n \ 

Event Date :t _ 3~ \{p ~ ~ 
Requested time period for banner display: Start Date L\ . \ End Date S \ 
Requested banner location: 

Luther Ln (Lane Electric Cooperative) 

Territorial Hwy (Emerald PUD) 
ODOT Banner Application must accompany Veneta permit 

Please attach a copy of the proposed banner. 
Banner must meet Lane Electric and/or ODOT specifications. 

3. Proof of Insurance 
Please attach a copy of proof of insurance listing both city and the respective utility as 
additionally insured for the proposed dates (ODOT will need to be listed as additionally 

~Territorial Hwy b~ners). "' } 

1 Signatt: _ _ Date: 3[ g I (a 

Time Received: _3=·· _· .-'b=-=O~p_VV\.--"--
Received By: --'1.~::;____:_-=.!_lo::=o~~~"----

City of Veneta use only bel~ li2.j ( 1 
Date Received~'n Ci Hall:~ 

Public Works Approval: __:_,~~o::.J~<::;__"--------------------
Date applicant notified of decision:.....,=---------,:::---------=-:........~.......,,---
Application forwarded to (circle one):---ODOT ·-...........Lane Electric ""'fpuo 
Further action requested: D Yes JB No 
If yes, explain: __________________________ _ 

5:\FORMS, APPLICATIONS & TEMPlATES\Public Works\Banners Revised 7/9/2015 
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H. IVIane 1-'ICKett !-'arK tsoara b/1 b/1 b 
Name ____________________ __ Committee Applying for ______________ _ Date ____ __ 

1. Please give a brief description of the experience or training that qualifies you for 
membership on this commission/committee. (If you wish, you may attach a resume or 
other pertinent material.) 

I have previously served on the Veneta Park Board and have volunteered on sub committees for the 
annual events: 
Lite Parade 
Egg Hunt 
Earth Day 
Tree City Events 

2. Why do you want to become a member of the above-mentioned commission/committee 
and what specific contribution would you hope to make? 

I want to re-enter the volunteer pool of citizens contributing to the success of healthy living in Veneta 
and the surrounding villages. The park board matches most closely with my personal goals for 
children and families living in small rural communities. 
I believe my contribution comes with my sense of order and love of the natural environment. I 
recognize the need and potential we (Venetians) have been given to work with-in our delegated parks 
as well as on the planet. 

3. Please list the community concerns related to this commission/committee that you would 
like to see addressed if you are appointed. 

I would promote the use of natural, native plants and displays in our Parks. I would encourage 
beautification in the shared areas with-in the downtown core areas. Merging landscaping ideas with 
New and emgering business. 

4. Briefly describe your present or past involvement in relevant community groups. 
(Having no previous involvement will not disqualify you for appointment.) 

I have been an active volunteer and business owner in the area for nine years. Serving and working 
for: 

Mid Lane Cares 
FernRidge Service Center 
Love Project Food Bank 
Veneta Downtown Farmers Market 
Elmira Grange 

5. Are you currently serving on any Advisory Boards, Commissions or Committees? If so, 
which ones? 

No, I am not currently serving, and would like very much to direct my efforts to the Veneta Park Board 
for the next 4 years. I feel sure ... I am able to serve a full term in co-operation and collaboration with 
the park board. I hope you will review my experience and application and find I would be an asset to 
your organization. (I have miss my volunteer opps with the park board !!) 

6. Are you employed by, have any business, contractual arrangements or family 
connections with programs having contractual agreements with the City that might be 
within the purview of the committee on which you are seeking appointment? 

No, I have no entanglements with the City of Veneta. 

S:\FORMS, APPLICATIONS & TEMPLATES\Volunteers\Commission & Committee Application form (updated 4-16-14).rtf 
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PLEASE COMPLETE BOTH SIDES OF THIS APPLICATION 

S \FORMS, APPLICATIONS & TEMP LA TES\Volunteers\Commission & Committee Application form (updated 4-16-14).rtf 

Name: Carolyn Heckler Committee Applying for: Budget Committee Date: 04/04/16 

1. Please give a brief description of the experience or training that qualifies you for 
membership on this commission/committee. (If you wish, you may attach a resume or 
other pertinent material.) 

Currently, I am a student at Lane Community College pursuing an Associate of Science 
Business Transfer degree: majoring in Business Administration with an emphasis in 
Accounting. However, from 2007-2012 I was a Regional Secretary for a non-profit 
developmental disability services organization and my financial responsibilities consisted 
of payroll, petty cash, activity funds and accounts payable. Thereafter, I was employed as 
the financial manager for a child care organization that was also non-profit. Please see my 
attached resume for all duties and responsibilities. 

2. Why do you want to become a member of the above-mentioned commission/committee 
and what specific contribution would you hope to make? 

I would like to become a member of the budget committee due to my desire to be an 
integral part of the community in many different aspects. My family moved to the area last 
June and our future dreams are to one day own and operate a business in the area. I 
believe that an opportunity to volunteer would accentuate my educational and experience 
capacities. I would like to learn how the city operates successfully and my anticipative 
contribution would include a part of municipal cultivation and a sense of community 
empowerment through the committee. 

3. Please list the community concerns related to this commission/committee that you would 
like to see addressed if you are appointed. 

At this time, I am unaware of any community concerns related to the budget committee. 
Although, I am interested in being knowledgeable of those concerns and of what actions 
the city utilizes to address them. 

4. Briefly describe your present or past involvement in relevant community groups. (Having 
no previous involvement will not disqualify you for appointment.) 

I do not have any past or present involvement in any relevant community groups, other 
than sitting on the board of directors for Eugene Creative Care as their financial manager. 
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5. Are you currently serving on any Advisory Boards, Commissions or Committees? If so, 
which ones? 

Currently, I am a visitation team member for the Veneta Business Connect. This program 
is designed to gauge and facilitate in the retention and expansion of businesses in our 
community, all while creating meaningful relationships. As this program collects 
information and data through interviews, I feel especially fortunate that my team partner is 
Ric Ingham. I discovered the budget committee vacancy through him. 

6. Are you employed by, have any business, contractual arrangements or family 
connections with programs having contractual agreements with the City that might be 
within the purview of the committee on which you are seeking appointment? 

None of the above stated instances apply to me at this time. 

Thank you for your time and consideration. 

S:\FORMS, APPLICATIONS & TEMPLATES\Volunteers\Commission & Committee Application form (updated 4-16-14).rtf 
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Patricia Skipper 
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Kate Ali 
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Frances Meyers Bullis 
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Larry So berman 
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Liora Sponko 
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Lauren Suveges 
Arts Education 
Program Manager 

Jessica Watson 
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KatyVizdal 
Program Assistant 

Laurette Garner 
Arts Education 
Program Assistant 

Lane Arts Council 
1590 Willamette Street, Suite 200, Eugene, OR 97 401 
541.485.2278 I lanearts.org 

March 23, 2016 

Veneta City Council 
8 8184 8th Street 
Veneta, OR 97487 

Dear Council members, 

i ·--------------~ 
i F:rrY OF VENETA 
L ..... ---~· ·-------

Lane Arts Council is requesting a discounted rate for the rental of the community 
center. Camps will be held for 3 weeks held Mondays - Thursdays July 11 - July 14, 
2016, July 18- 21, 2016 and then July 25- July 28, 2016 and will serve over 80 
students. We request an adjusted fee of$400 for the three weeks of camp. 

At the All About Art Summer Camp, students will study local animals and landscapes 
in the area. With the leadership from professional artists in the community, students 
will engage in printmaking, scientific illustration, and clay work inspired by these 
animals and their habitats. 

With your support, we will be able to provide quality summer arts programming for 
80 students in the Veneta area. The discounted rate on the facility rental will enable 
us to divert other funds to support our teaching artists, provide camp materials, and 
maintain low camp registration costs. 

Alex Lanham, Lane Arts Council's professional teaching artist, will lead the camps. 
He has lived and worked in the area for over eighteen years and has successfully 
worked with young people throughout his career. 

Lane Arts Council works to strengthen and support the arts throughout Lane County. 
Last year, Lane Arts Council served over 9,000 youth in Lane County through our 
dynamic arts education programs. We are thrilled to launch summer programs in the 
Mid-Lane community to engage students with educational arts programs and help 
them explore their full, creative selves. 

Thank you for your consideration of our request and please feel free to contact me 
with additional questions. 

Sincerely, 

~~ 
Liora Sponko 
Executive Director 
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FACILITIES R.ENJAL ________ _ VENETA 
oregon v lnc.1962 

APPLICATIO:N:~: ,~L_·)~ f! ~Z_i~L /0\ 
'! lji! 
'i' ; 

PO Box 458 *Veneta, OR 97487 * 541-935-2191 *Fax 541-935-1838 * www.venetaore~~n.gov I LJ MAR 2 3 201: i! u 'I 
Mark one: 0 Private Party/Individual 0 Non-commercial 0 Senior citizen group 0 Governme~~~;-:i~Jc~~ \~~:NET/\ 
~Educational program w / 
Name of Organization/Applicant: A J F'f. E LI0J /-IJ1/f/1 L!...A/() b~ Cott;OS,) 
Mailing Address: I '] q 0 V,h\ lvuv\ e ik S-\-- 1\:::zov ~V{/Zip: b j ~U'H' Q g 9 7'f () J 

Phone (s): s L{ \ - 4 '60 -4 -z_ l IS' Email: ( t! 1\ .e.af h, 'C:) I "ne a:r +s . or q 

Date(s) of Use: L'tJ 2.. 1 · . 20/t., Time: L3'3d to /2"> 0 '~ II- I'-/ , 25'- 2 g I __) 

0 1 1 }Must include set-up & clean up time) 
Estimated attendance: 5 {) Type of Event A:r<. T E d'(t Cc::t Y:rd").... 

' \ 

Requested Facility: 

jL Community Center (25192 E Broadway) Not to exceed 100 people (Includes use of full kitchen; 8-8' banquet 

tables; 4-4' round tables; and chairs for indoor use only. 

Rental Rates: Number in attendance Min. Charge (1st 3 hrs.) Each Add. Hour 
1-10 People $35 $15 

11-50 People $45 $20 

s. 51-100 People $55 $25 
• Deposit required for all rentals even if fee is waived or reduced. Deposit refundable if key is returned 

and the ~y Center is cleaned up as instructed in the Facilities Rental Rules and Agreements. 
• Events or group activities sponsored by organized senior citizen groups will receive a 50% discount on above 

rental fee. 
• Scheduled education programs may be scheduled on a 1 hour basis at the rate of $15.00/hour. 
• Non-profit organizations may submit written requests to the City Council for fee reductions or fee waivers for 

consideration by City staff or City Council. 
• Failure to comply with Facilities Rental Rules & Agreements may affect continued and/or future waiver requests. 
• Events sponsored by the City of Veneta and/or other governmental agencies may use the Community Center at 

no cost. 
• Fee reductions and waivers do not include the key/cleaning deposit. 

I certify that I am the authorized representative of the above group( s), and that the above statements are true to the best of my 
knowledge, and that myself and the organization I represent, agree to be bound by the rules and agreements regarding use of 
the Cities facilities. I understand that violation of any of these policies may jeopardize current and future use of the facility. I 
have been given a copy of the rules and agreements ar;_9 I and the_;rganization I represent understand and agree to abide by 

them in their entiret: _,.,. L . _: __...- ' 

1 

• _ 

1 

.I 9' /11/IL?}, / k 
Signature of Applicant '7 r Date 

Total Due 

Receipt# 

$ ____ _ 

S:\FORMS\Parks & Recreation 

Council Waiver Approved 

Date Approved/Denied 

o Yes o No 
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Lan ar s 
Inspiring hope in our neighbors by fostering programs to meet community needs. 

midlanecares@gmail.com 
midlanecares.org 

March 25, 2016 

To: 

City of Veneta 

P.O. Box 458 

Veneta, Or 97487 

To whom it may concern, 

Mid Lane Cares would like to request a donation of pool passes for our Benefits 
by the Glass auction to be held on Sunday June 12th 2016 at Deep Woods 
Events. 

Thank you for your consideration, 

~~n~~ 
DeAnna Townsend · 

Event Coordinator, Mid Lane Cares 

541-556-4923 
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 VENETA CITY COUNCIL  

AGENDA ITEM SUMMARY 
 

  
Title/Topic:  TRANSPORTATION UTILITY FEE ORDINANCE NO. 527 - FIRST 

READING  
 

Meeting Date:  April 11, 2016      

Department: Community Development    

   

Staff Contact: Kay Bork 

Email: kbork@ci.veneta.or.us 

Telephone Number:  541-935-2191 Ext.314

 

ISSUE STATEMENT 

Staff is presenting a Transportation Utility Fee (TUF) Ordinance for first reading by title only. 

  

BACKGROUND  
City Council held a work session on September 28, 2015 to set policy direction on specific elements of 

the TUF and in March 2016 gave direction on the actual fee.  The Ordinance being presented reflects the 

policy recommendations by City Council as follows:  

 Sunset Clause: No sunset clause. Council agreed to review the TUF as pavement preservation 

plan is updated.  

 Methodology: Council recommended a flat rate for Residential and for Non-Residential units.  

 Use of Revenue Specifically Listed: Projects that maintain or improve City streets, including 

repair, renewal, resurfacing, replacement, and reconstruction.  Street Maintenance does not 

include work that increases the capacity of a street such as street widening, adding bike lanes or 

sidewalks. Projects generally align with the pavement preservation plan but language shall be 

flexible to allow City to address opportunities and emergency issues.   

 Rate Reductions: Allow low income reduction consistent with current utility billing practice 

(25% reduction to low income households). 

 Exemptions and Waivers: Exempt units owned or occupied by local, state and federal 

governments. Do not exempt churches since they generate significant amounts of traffic. Also 

exempt vacant and undeveloped properties. 

 Fund Distribution: Collections will be applied first to interest and penalties, second to 

transportation utility fees, third to storm water drainage fees, fourth to sanitary sewer service 

utilities, and last to water utilities. 

 Collection and Enforcement: Methods used by the City for collection of the TUF will comply 

with Measure 5.  

 Responsible Party Determination: The ordinance defines the responsible party as the person who 

by occupancy or contractual arrangement are responsible to pay for utility and other services 

provided to a Billing or Occupied Unit. 

 Appeal: Ordinance shall include appeal language, as required to comply with Measure 5. 

 Street Eligible for TUF Funds: eligible projects shall relate only to maintenance and 

improvement but not projects that increase capacity.  
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RELATED CITY POLICIES  

None. 

 

COUNCIL OPTIONS 
1. Adopt Ordinance No. 527. 

2. Do not adopt Ordinance No. 527. 

3. Recommend changes and adopt Ordinance No. 527. 

 

CITY ADMINISTRATOR’S RECOMMENDATION 

Adopt Ordinance No. 527 as presented. 

  

RECOMMENDED MOTION 
“I make a motion to adopt Ordinance No. 52, An Ordinance Adopting a Transportation Utility Fee 

for the City of Veneta, for first reading, by title only.” 
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ORDINANCE NO. 527 

 
AN ORDINANCE ADOPTING A TRANSPORTATION UTILITY FEE  

FOR THE CITY OF VENETA 
 

WHEREAS, the City has completed its Pavement Condition Index Survey & 
Evaluation of the City of Veneta’s Street Network (Plan), dated February 21, 2015; and 

 
WHEREAS, the Veneta City Council has deemed it a priority to commence 

pavement preservation and street improvements outlined in the Plan and as identified 
by the City Council; and 

 
WHEREAS, in order to finance City street improvements, the Veneta City 

Council has determined that funding from a transportation utility fee is required in 
addition to existing sources of street funding. 

 
NOW, THEREFORE, THE CITY OF VENETA ORDAINS AS FOLLOWS: 

 
Section 1.  Creation and Purpose.  A transportation utility fee is created and 

imposed for the purpose of maintaining the City of Veneta’s streets.  The transportation 
utility fee shall be paid by the Responsible Party for each Billing Unit or Occupied Unit of 
real property per the terms of this Ordinance.  The purposes of the transportation utility 
fee are to charge users for the service the City provides in maintaining public streets 
and to ensure that maintenance occurs in a timely fashion, thereby reducing increased 
costs that result when maintenance is deferred. 

 
Section 2.  Definitions.  Unless otherwise defined herein, terms used in this 

Ordinance have the meaning ascribed by Veneta Municipal Code (VMC) 3.20.005.  As 
used in this chapter, the following terms shall mean:  

 
CITY:  The City of Veneta. 
 
CITY ADMINISTRATOR:  The City’s Administrator or the City Administrator’s 

designee.  
 
COUNCIL: The City Council for the City of Veneta. 
 
DEVELOPED PROPERTY:  A parcel or legal portion of real property, on which 

an improvement exists or has been constructed.  Improvement on Developed Property 
includes, but is not limited to buildings, parking lots, landscaping and outside storage.  

 
FINANCE DIRECTOR:  The City Finance Director or the Finance Director’s 

designee.  
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NONRESIDENTIAL PROPERTY:  Property that is not primarily used for 

personal domestic accommodation.  Nonresidential Property includes industrial, 
commercial, institutional, hotel and motel, group homes, and other nonresidential uses.  

 
OCCUPIED UNIT:  Any structure or any portion of any structure occupied for 

residential, commercial, industrial, or other purposes.  For example, in a multi-family 
residential development, each dwelling unit shall be considered a separate Occupied 
Unit when occupied, and each retail outlet in a shopping mall shall be considered a 
separate Occupied Unit.  An Occupied Unit may include more than one structure if all 
structures are part of the same dwelling unit or commercial or industrial operation.  For 
example, an industrial site with several structures that form an integrated manufacturing 
process operated by a single manufacturer constitutes one Occupied Unit.  Property 
that is undeveloped or, if developed, is not in current use is not considered an Occupied 
Unit.  

 
PUBLIC WORKS DIRECTOR:  The City Public Works Director or the Public 

Works Director’s designee. 
 
RESIDENTIAL PROPERTY:  Property that is used primarily for personal 

domestic accommodation, including single-family, multi-family Residential Property and 
home occupations, but not including group homes, hotels and motels.  

 
RESPONSIBLE PARTY:  The person or persons who by occupancy or 

contractual arrangement are responsible to pay for utility and other services provided to 
an Occupied Unit.  Unless another party has agreed in writing to pay and a copy of the 
writing is filed with the City, the person(s) paying the City’s water or sewer bill for an 
Occupied Unit shall be deemed the Responsible Party as to that Occupied Unit.  For 
any Occupied Unit not otherwise required to pay a City utility bill, “Responsible Party” 
shall mean the person or persons legally entitled to occupancy of the Occupied Unit, 
unless another Responsible Party has agreed in writing to pay and a copy of the writing 
is filed with the City.  Any person who has agreed in writing to pay is considered the 
Responsible Party if a copy of the writing is filed with the City.  
 

STREET MAINTENANCE:  Any action to maintain or improve City streets, 
including repair, renewal, resurfacing, replacement, and reconstruction.  Street 
Maintenance does not include work that increases the capacity of a street such as 
street widening, adding bike lanes or sidewalks, or the construction of new streets or 
street lighting.  Street Maintenance shall include resurfacing of existing streets; the 
repair, replacement or addition of curb and gutters; improving storm drainage; updating 
ADA access; repair or replacement of the entire existing street structural section; repair 
or replacement of existing street shoulders, pavement markers, striping and other street 
markings; repair or replacement of existing channelization devices; adjustment of 
existing utilities to match finish grades; and any other related work within existing 
streets. 
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Section 3.  Administrative Officers Designated. 
 
A.  Except as provided in subsections (B) and (C) of this section, the City 

Administrator shall be responsible for the administration of this chapter.  The City 
Administrator shall be responsible for developing administrative procedures for this 
chapter, administration of fees, and for the purposes of establishing the fee for a 
specific Occupied Unit, and the consideration and assignment of categories of use 
subject to appeal in accordance with this chapter.  

 
B.  The Public Works Director shall be responsible for developing and 

maintaining Street Maintenance programs for the maintenance of City streets and, 
subject to City Budget Committee review and City Council approval, allocation and 
expenditure of budget resources for street system maintenance in accordance with this 
chapter.  

 
C.  The Finance Director shall be responsible for the collection and calculation of 

fees. 
 
Section 4.  Transportation Utility Fees Allocated to the Transportation 

Utility Fee Fund. 
 
A.  All transportation utility fees received shall be deposited into the Street fund 

or other fund dedicated to the operation and maintenance of the City street system.    
Other revenue sources may also be used for Street Maintenance.  Amounts in the 
Street fund may be invested by the Finance Director in accordance with State law.  
Earnings from such investments shall be dedicated to the Street fund.  

 
B.  The Street fund shall not be used for other governmental or proprietary 

purposes of the City, except to pay for an equitable share of the City’s overhead costs 
including accounting, management and other costs related to management and 
operation of the Street Maintenance program.  Engineering design, pavement 
evaluation, construction management, and other related costs, including project 
advertisements for bid, in the implementation of the Street Maintenance projects shall 
also be considered as being used for Street Maintenance. 

 
Section 5.  Determination of Transportation Utility Fee. 
 
A.  A transportation utility fee is hereby established and shall be based upon the 

following: 
1.  The City’s priority corrective and preventative Street Maintenance projects. 
 
2.  For Residential Property, the fee shall be charged on a per unit basis. 
 
3.  For Nonresidential Property, the fee shall be charged on a per unit basis. 
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B.  The amount of the transportation utility fee shall be set by Council resolution. 
 
C.  The transportation utility fee program shall be reviewed annually as part of 

the City’s budget process. 
 
D.  Following each review of the program, the Finance Director shall review the 

revenue received from the new rates after a full year of collection to determine if the 
annual revenues meet the annual funding level needed for the priority Street 
Maintenance projects.  The Finance Director shall report the findings of that review to 
City Council and may make recommendations on any potential fee increases or 
decreases based on that review. Any unspent funds will be carried over to the following 
budget year’s beginning fund balance for the Street Fund. 

 
Section 6.  Determination of Amount, Billing and Collection of Fee.  
 
A.  Based upon the fees set by Council resolution, the Finance Director shall 

charge a per unit transportation utility fee to the Responsible Party for each Billing Unit 
with an Active Utility Account or, for Occupied Units not connected to City water and/or 
sewer, to the Responsible Party for each Occupied Unit of Residential and 
Nonresidential Property.  The amount payable shall be re-determined if there is a 
change in use or development.  All redeterminations based on a change in use or 
development shall be prospective only.   

 
B.  The transportation utility fee shall be billed to and collected from the 

Responsible Party identified in Section 6.A., above.  Transportation utility fees shall be 
included as part of the water and sewer bill for Billing Units with Active Utility Accounts, 
and included on an “Other Utility” bill for Occupied Units not connected to City water or 
sewer services.  All such bills shall be rendered regularly by the Finance Director and 
shall become due and payable upon receipt.   

 
C.  Collections from Responsible Parties will be applied first to interest and 

penalties, second to transportation utility fees, third to storm water drainage fees, fourth 
to sanitary sewer service utilities, and last to water utilities.  

 
D.  An account is delinquent if the transportation utility fee is not paid by the due 

date shown on the utility bill.  The City may follow the procedures for collection of 
delinquent accounts as outlined in VMC 3.20 and 3.25, including termination of water 
and sanitary sewer service. 

 
E.  For newly developed properties, the fees imposed under this chapter shall 

become due and payable from and after the earlier of the date when the Developed 
Property is occupied or when City water or sanitary sewer system service is initiated.  
 

Section 7.  Exemption.  Transportation utility fees imposed under this chapter 
shall apply to all Billing Units and Occupied Units per Section 6.A. of this Ordinance, 
including property which may be entitled to exemption from or deferral of ad valorem 
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property taxation.  Such Units owned or occupied by local, state and federal 
governments are exempt from the transportation utility fee.  

 
Section 8.  Waiver of Fees in Case of Vacancy.  
 
A.  When any Developed Property within the City becomes vacant as described 

in subsection (E) of this section, upon written application by the Responsible Party and 
approval by the Finance Director, the transportation utility fee shall thereafter not be 
billed until such time as the property is no longer vacant.  

 
B.  The Finance Director is authorized to cause an investigation of any property 

for which an application for determination of vacancy is submitted to verify any of the 
information contained in the application.  The Finance Director is further authorized to 
develop and use a standard form of application, provided it shall contain a space for 
verification of the information and the person signing such form affirms under penalty for 
false swearing the accuracy of the information provided therein.  

 
C.  When any Developed Property within the City has the utilities shut-off due to 

vacancy, the transportation utility fee shall be waived for the duration of the vacancy as 
described in subsection (E) of this section.  

 
D.  When a change of use occurs, a vacancy has been filled, or a property is 

developed, it is the Responsible Party’s responsibility to inform the City of any change 
so the proper transportation utility fees may be assessed.  If the Responsible Party does 
not inform the City of any change, the City shall cancel the vacancy waiver and charge 
the Responsible Party as per subsection (E) of this section.  

 
E.  For purposes of this section, Developed Property is vacant when it has been 

continuously unoccupied and unused for at least thirty (30) days.  Fees shall be waived 
in accordance with this section only while the property remains vacant.  The waiver 
duration is for six (6) months.  After six (6) months, the Responsible Party must re-apply 
for the waiver if the property continues to be unoccupied and unused.  The Responsible 
Party has thirty (30) days to re-apply for the vacancy waiver after the expiration of the 
six (6) month waiver.  Any occupancy or use of the property terminates the waiver.  As a 
penalty for not reporting a change in property vacancy, the City may charge any 
property two times the appropriate transportation utility fee that would have been due 
without the vacancy waiver for prior billing periods, upon determining, in City’s sole 
discretion, that the property did not qualify for waiver of charges during the relevant 
time.  The decision of the Finance Director under subsections (A), (B), and (E) of this 
Section is final. 

 
Section 9.  Reduction of Fees for Low Income Households.  Upon written 

application by the Responsible Party and approval by the Finance Director, Occupied 
Units receiving or otherwise eligible for a reduction in water and sewer base fees per 
the City’s low-income eligibility policy shall receive a commensurate reduction in the 
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transportation utility fee charged.  The Finance Director’s decision under this Section is 
final. 

 
Section 10.  Appeals. 

 
A.  The City Administrator shall have the initial authority and responsibility to 

interpret all terms, provisions and requirements of this chapter and to determine the 
appropriate charges thereunder.  The Responsible Party for an Occupied Unit may 
request reconsideration of the Public Work Director’s determination of the amount of the 
fee by submission of a written application to the City Administrator.  The application 
shall be supported with sufficient factual details to enable the City Administrator to 
render a decision.  

 
B.  Within thirty (30) days of the submission of a complete application requesting 

reconsideration of the amount of the transportation utility fee to be charged to an 
Occupied Unit, the City Administrator shall render a decision on the application.  The 
decision shall be written and shall include findings of fact and conclusions for the 
particular aspects of the decision, based upon applicable criteria.  A copy of the 
decision shall be mailed to the person submitting the request.   

 
C.  For the purpose of reviewing the fee, the City Administrator may determine 

that the land use category is proper and that the fee charged is appropriate. However, if 
the decision of the City Administrator results in a change in the category of land use, the 
City Administrator shall, for the purpose of establishing the fee, assign a new use 
category, and notify the Finance Director so that the appropriate change may be made 
in the applicable fee to be charged in the future.  No back charges or refunds are 
required.   

 
D.  The Responsible Party may appeal the City Administrator’s determination to 

the Council.  The notice of appeal must be filed in writing within ten (10) days of the 
date notice of change of category of land use and determination of fee is sent and must 
be filed with the office of the City Administrator in writing, stating:  

 
1.  The name and address of the appellant.  
 
2.  The address of the affected premises.  
 
3.  The nature of the determination being appealed.  
 
4.  The reason the determination is incorrect.  
 
5.  What the correct determination of the appeal should be.  
 

 
A Responsible Party who fails to file such a statement within the time permitted waives 
his or her objections and the appeal shall be dismissed.  If notice of appeal is properly 
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filed, except in an emergency, the City shall take no enforcement action regarding the 
Responsible Party’s failure to pay the transportation utility fee until the Council renders 
a final determination on the appeal.  
 
At its next available meeting, the Council shall hear and determine the appeal on the 
basis of the written statement and such additional evidence as the Council deems 
appropriate.  The appellant shall be allowed at least ten (10) days’ written notice of the 
hearing on appeal.  At the hearing the appellant may present testimony and oral 
argument personally or by counsel, and additional evidence.  The rules of evidence as 
used by courts of law do not apply.  The decision of the Council shall be in writing and 
shall contain findings of fact that substantiate the Council’s decision.  The decision shall 
be mailed to the appellant within ten (10) days of the completion of the appeal hearing.  
The decision of the Council shall be final. 
 

Section 11.  Penalty.  In addition to any other remedy, violation of any provision 
of this chapter shall, upon conviction, constitute a violation punishable by a maximum 
fine of $360.00. Each day of delinquency in paying the transportation utility fee 
constitutes a separate violation. 

 
Section 12.  Severability.  
 
A.  In the event any section, subsection, paragraph, sentence or phrase of this 

chapter or any administrative policy adopted herein is determined by a court of 
competent jurisdiction to be invalid or unenforceable, the validity of the remainder of the 
Chapter shall continue to be effective.  If a court of competent jurisdiction determines 
that this Chapter imposes a tax or charge, which is therefore unlawful as to certain but 
not all affected parties, then as to those certain properties, an exception or exceptions 
from the imposition of the transportation utility fee shall thereby be created and the 
remainder of the chapter and the fees imposed thereunder shall continue to apply to the 
remaining properties without interruption.  

 
B.  Nothing contained herein shall be construed as limiting the City’s authority to 

levy special assessments in connection with public improvements pursuant to 
applicable law. 

 
// 

 
// 

 
// 
 
// 
 
// 
 
// 
 
// 
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Section 13.  Codification.  Provisions of this Ordinance shall be incorporated 

into the City Code, and the words “ordinance” or “section” may be changed to “code,” 
“article,” “chapter,” “division,” or another word, and the sections of this Ordinance may 
be renumbered or re-lettered, and the City Recorder is authorized to correct any cross-
references and any typographical errors. 

 
Section 14.  Effective Date. This ordinance will go into full force and effect on 

the 1st day of July, 2016.  
 

 READ FOR A FIRST TIME, BY TITLE ONLY, this     day of _____, 2016, no Council 
person in attendance having requested that it be read in full. 

 
READ FOR A SECOND TIME, BY TITLE ONLY, AND FOR FINAL ADOPTION, this ____ 
day of ________, 2016 no Council person present having requested that it be read in full. 
 
PASSES AND ADOPTED by a        vote for and a         vote against by the Veneta 
City Council this    day of _____________, 2016. 
 
 
            
       _______________________________ 
       Sandra H. Larson, Mayor 

Executed on _____________________ 
 
ATTEST: 
 
 
____________________________ 
Darci Henneman, City Recorder 
Executed on__________________ 
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VENETA CITY COUNCIL  

AGENDA ITEM SUMMARY 
 

  
Title/Topic: Engineer’s LID Report for the 8th Street Sewer Improvements  
 

Meeting Date: April 11, 2016                                                

Department: Public Works                                                                

                                                                                                  

Staff Contact:  Kyle Schauer  

Email: kschauer@ci.veneta.or.us  

Telephone Number:  541-935-2191 Ext. 313 

   
  

ISSUE STATEMENT 

 

If City Council wishes to proceed with sewer improvements within the 8th Street corridor, do they 

want to request a Local Improvement District Engineering Report? 

  

BACKGROUND  

 

On August 11, 2014, the City Council authorized staff to move forward with a preliminary 

engineering report to address properties currently unserved by the City sewer system on 8th Street.  

Branch Engineering has written a technical memorandum that examines the project to provide sewer 

service to that area. 

 

Twelve properties were initially identified as not having sewer connections in the 8th 

Street/McCutcheon Avenue area.  It was found that two of those properties- tax lots 5500 and 5600, 

have access to existing sewer facilities on 7th Street.   

 

Two other properties, tax lots 7800 and 7501, currently have sewer access from Dunham Avenue 

and Hunter Avenue respectively.  Those properties have subsequently been sent letters requiring that 

they connect to City sewer and decommission their septic tanks by November 4, 2016. 

 

One property proved to be difficult to serve with the proposed project.  Tax Lot 100 fronts 8th Street 

and is too far detached from the proposed project to be served without a private easement from an 

adjoining property.  However, discussions with that property owner as well as the owners of tax lot 

7501 produced a proposed partnership between the two that would provide private access across tax 

lot 7501 so that tax lot 100 has access to the sewer on Hunter Avenue.  They are now working 

together to connect both properties. 

 

The proposed project provides service to the remaining seven properties.  The project would 

construct sewer mains on McCutcheon Avenue and 8th Street that would connect to an existing 

sewer manhole located at the intersection of 8th Street and Dunham Avenue.  Service laterals would 

be installed to the property lines of the affected properties. 

 

The City Council may decide to create a Local Improvement District for this project.  Local 

Improvement District formation is regulated by the City’s Municipal Code (VMC), Chapter 3.10 – 

Public Improvements and Special Assessments. The first step in the formation of an LID is for 
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Council to direct the City Engineer to prepare an Engineering report. VMC, 3.10.020 states such 

report shall contain the following: 

1) A map or plat showing the general nature, location and extent of the proposed 

improvement and the land to be assessed for the payment of any part of the cost thereof; 

2) Estimates of the work to be done; provided, however, that where the proposed project is 

to be carried out in cooperation with any other governmental agency, the engineer may 

adopt the plans, specifications or estimates of such agency; 

3) An estimate of the probable cost of the improvement including any legal, administrative 

and engineering costs attributable thereto; 

4) An estimate of the unit cost of the improvement to the specially benefited properties; 

5) A recommendation as to the method of assessment to be used to arrive at a fair 

apportionment of the whole or any portion of the cost of the improvement to the 

properties specially benefited; 

6) The description (which description may be by county tax lot numbers only) and assessed 

value of each lot, parcel of land, or portion thereof, to be specially benefited by the 

improvement with the names of the record owners thereof and, when readily available, 

the names of the contract purchasers thereof; 

7) A statement of outstanding assessments against property to be assessed.  

 

Staff recommends that the City Council direct Branch Engineering, Inc to create the Engineer’s LID 

report for the 8th Street sewer improvements.  The City Council does not officially create the Local 

Improvement District until they approve the completed report and pass a Resolution that designates 

the improvement and declares intention to make the improvement. 

 

RELATED CITY POLICIES 

 

The City Council has passed several previous Ordinances for the formation and assessment of 

properties for Local Improvement Districts. 

 

COUNCIL OPTIONS 

 

1. Make a motion to direct the City Engineer to prepare a report for the 8th Street sewer 

improvement LID in accordance with Veneta Municipal Code Chapter 3.10. 

 

2. Do not direct Engineer to make a report in order to discuss project further. 

  

CITY ADMINISTRATOR’S RECOMMENDATION 

 

Make a motion to direct the City Engineer to prepare a report for the 8th Street sewer improvement 

LID in accordance with Veneta Municipal Code Chapter 3.10. 

 

SUGGESTED MOTION 

 

 “I make a motion to direct the City Engineer to prepare a report for the 8th Street Sewer 

Improvement LID in accordance with Veneta Municipal Code Chapter 3.10.020” 

 

ATTACHMENTS 

 

1. Branch Engineering Technical Memorandum for the 8th Street Sewer Service     

 Extension. 
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TECHNICAL MEMORANDUM 

EUGENE-SPRINGFIELD SALEM-KEIZER  

310 5th Street, Springfield, OR 97477   |   p: 541.746.0637   |    f: 541.746.0389    |    www.branchengineering.com 

 

 

 

DATE: April 6, 2016 

 

 

TO:   City of Veneta 

  88184 Eighth Street 

  Veneta, OR 97487 

  ATTN:  Kyle Schauer, Public Works Director 

  

FROM: M. Lane Branch, P.E.  

 Nathan Patterson, P.E.  

   

RE: 8th Street Sewer Service Extension  

 
 

 

This memorandum summarizes the recommended sewer improvements intended to provide public 

wastewater service to properties adjacent to 8th Street between Hunter Avenue and Dunham Avenue.  

This area is currently lacking public sewer service, with most properties relying on on-site septic 

systems.   

Properties in the project area currently not connected to public sewer include Tax Map 17063613, 

Tax Lots 5000, 5100, 5200, 5300, 5400, 5500, 5600, 7501, 7600, 7700 & 7800, & Tax Map 17063642 

Tax Lot 100 (see Exhibit 1).  This review found Tax Lots 5600, 7501, and 7800 currently have sewer 

service available in the adjacent right-of-way, and Tax Lot 5500 can gain service from the existing 

main in Hunter Avenue across Tax Lot 5600.  Tax Lot 100 is expected to also gain sewer from a main 

in Hunter Avenue via an easement across Tax Lot 7501.  The remaining lots require a public sewer 

extension to connect to the existing public system.   

Several alternatives were reviewed to provide service to the area.  The recommended plan (as 

illustrated on Exhibit 1) extends a new public wastewater main south approximately 380 feet in 8th 

Street starting at the Dunham/8th Street intersection.  Off this line there will also be an extension 

approximately 180 feet to the east at McCutcheon.  Each lot within the service area will be provided 

with a single sanitary sewer service lateral to the edge of the right-of-way.   

Please let me know if you have any questions or need additional information. 

 

 

Exhibit #1: 8
th

 Street Sewer 
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310 5th Street, Springfield OR 97477    |    p: 541.746.0637    |    www.branchengineering.com Project No: 14-006F

APRIL 6, 0216

EXHIBIT 1
8th STREET SEWER
CITY OF VENETA
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 VENETA CITY COUNCIL  

AGENDA ITEM SUMMARY 
 

  
Title/Topic:  Removal of Park Board Member for Non-Performance of Duty  
 

Meeting Date:  April 11, 2016        

Department:     City Administration     

   

Staff Contact:  Ric Ingham 

Email:  ringham@ci.veneta,or.us 

Telephone Number:  541-935-2191 Ext. 306

 

ISSUE STATEMENT 

Does the Council wish to remove a Park Board member who has not attended a Park Board 

meeting for six consecutive meeting under the Park Board’s Non-performance of Duty (NPD) 

clause?  

  

BACKGROUND (include prior council or committee action)  
The Park Board’s Bylaws “Vacancies and Removal” section calls for the removal of a Park 

Board member for missing two or more consecutive unexcused meetings or fifty percent (50%) 

of meetings per calendar year.  

 

Desiree Rhodes was appointed in September of 2015.  She attended two meetings but has now 

missed six consecutive meetings.  The Park Board Chair and I have repeatedly called or sent     

e-mails requesting that Ms. Rhodes resign from her position if she is not able to be an active Park 

Board member.  None of those attempts resulted in reaching Ms. Rhodes or in her providing a 

reply. 

 

At the Park Board’s April 6th meeting the Board unanimously agreed to request that the City 

Council remove Ms. Rhodes at its earliest opportunity. 

 

CITY ADMINISTRATOR’S RECOMMENDATION  

I recommend that the City Council take action to remove Ms. Rhodes as a member of the Veneta 

Park Board under the Non-Performance of Duty clause as outlined in the Park Board’s Bylaws.  

 

COUNCIL OPTIONS (include financial impacts) 
1) Approve the request.   

 2) Seek additional information before approving the request. 

 3) Deny the request. 

 

SUGGESTED MOTION  

 

“I make a motion to remove Ms. Rhodes as a member of the Veneta Park Board under the Non-

Performance of Duty clause.” 
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